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Month
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Instructions

Write the number of
hours you worked
next to the date you
worked

Round to the nearest
quarter hour

Write the time as a
decimal (6.25, 8.50
or 3.75)

Total the hours at
the bottom

Submit timesheets to
your Instructor the
first week of each
month.

Keep a copy!

EXAMPLE:

DATE

# HOURS
WORKED
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3
4
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3.75
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My signature certifies that the information on this form is complete and accurate:

Student Signature

Supervisor’s Signature




